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Prepared by:  

Date of Report:

Date of Assessment:

Location of Assessment:
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Method/Data:
(This includes the topic, basis for the assessment, and an itemized account of all documents/procedures reviewed.) 

Observations:
( This includes a summary of deficiencies.)
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Resulting Actions with Due Dates:
(This includes name(s) of action owners.)

Follow-up Results:
(This includes the actual date corrective actions/updates were implemented and references any additional documentation associated with corrective action.)
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